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Learning Objectives:

By attending this course, you will be able toé

ÅUse the four new tools in the Client Data Review 
(CDR) feature to further streamline processes

ÅTroubleshoot General ledger account balances ðnew
tool to Reclassify transactions

ÅIdentify and monitor client changes to QuickBooks lists

ÅResolve open items in A/R & A/P ðnew tool to write 
off invoices in batch

ÅTarget errors in sales and payroll tax accounts ðnew
tool to fix incorrectly recorded sales taxes

ÅTroubleshoot inventory with new tools



Module 1
Preliminary Considerations and Overview, 

Account Balances and List Changes



Module 1 Objectives:

After this module, you should be able to:

ÅUnderstand some preliminary considerations 
before using Client Data Review

ÅTroubleshoot General Ledger account balances ð
new tool to Reclassify transactions

ÅIdentify and monitor client changes to 
QuickBooks lists



CDR Overview and 
Preliminary Considerations

Client Data Review ðOverview 

ÅFind and fix data entry errors efficiently 
with 14 tools (4 new in 2010)

ÅStreamline procedures and processes

ÅManage and document your work

Preliminary Considerations

ÅBack up data file frequently

ÅLog in as External Accountant user

ÅCustomize review



Account Balances

Troubleshoot Prior Account Balances

ÅQuickly identify balances that changed since 
your last review

ÅNew Copy Balances tool to help enter 
balances for the first time

Reclassify Transactions ïNEW!

ÅReclassify transactions in batch

ÅAssign a class to multiple transactions at once



In -Product Demo
Troubleshoot Account Balances and

Reclassify Transactions



Review List Changes

Quickly identify changes to key lists:

ÅChart of Accounts

ÅItems List

ÅPayroll Item List

ÅFixed Asset Item List

See what has been:

ÅAdded

ÅChanged

ÅDeleted

ÅMerged



In -Product Demo

Reviewing and Correcting List Changes



Module 1 Review:

You should now be able to:

ÅApply some preliminary considerations before 
using Client Data Review

ÅEfficiently troubleshoot General Ledger account 
balances using the new tool to Reclassify 
transactions

ÅIdentify and monitor client changes to 
QuickBooks lists



Module 2
Accounts Receivable and Accounts Payable



Module 2 Objectives:

After this module, you should be able to:

ÅIdentify and Resolve open items in Accounts 
Receivable and Accounts Payable

ÅClean up Undeposited Funds efficiently

ÅWrite off invoices in batch 



Accounts Receivable and 
Accounts Payable

Fix Unapplied Customer and 
Vendor Payments and Credits

ÅClean up Open Invoices and 
Payments

Clear up Undeposited Funds

ÅMatch Customer Payments to 
Deposits

Write off Invoices ïNEW!

ÅBatch write off invoices, 
statement charges or finance 
charges



In -Product Demo

Accounts Receivable and Accounts Payable



Module 2 Review:

You should now be able to:

ÅIdentify and Resolve open items in Accounts 
Receivable and Accounts Payable

ÅEfficiently Clean up Undeposited Funds

ÅWrite off invoices in batch 



Module 3
Sales Tax and Payroll Taxes



Module 3 Objectives:

After this module, you should be able to:

ÅTarget errors in sales tax and use the new tool 
to Fix incorrectly recorded sales tax

ÅIdentify payroll taxes paid incorrectly to fix 
them more efficiently



Sales Tax and Payroll

Fix Incorrectly Paid Sales Taxes ï
NEW!

ÅIdentifies checks used to pay 
sales tax

ÅVoid and replaces check with a 
Sales Tax Check

Find Incorrectly Paid Payroll 
Liabilities

ÅIdentifies checks used to pay payroll 
taxes



In -Product Demo

Sales Tax and Payroll



Module 3 Review:

You should now be able to:

ÅUse the new tool to Fix incorrectly recorded 
sales tax

ÅEfficiently identify and fix payroll taxes paid 
incorrectly



Module 4
Inventory



Module 4 Objectives:

After this module, you should be able to:

ÅReview Inventory Setup for potential problems 
or errors

ÅIdentify differences between Inventory Detail 
and General Ledger balance

ÅTroubleshoot Inventory with the new tool



Inventory

Review Inventory Setup ðNEW!

ÅReview the set up and make corrections 
from one screeðthe New Add/Edit Multiple 
List Entries screen 

Compare Balance Sheet and 
Inventory Valuation ðNEW!

ÅQuickly see if there is a discrepancy with 
links to help find problems

Troubleshoot Inventory ðNEW!

ÅSee if there was negative inventory, no 
sales, inactive with a balance and more



In -Product Demo

Inventory



Module 4 Review:

You should now be able to:

ÅQuickly review Inventory Setup for potential 
problems or errors

ÅIdentify differences between Inventory Detail 
and General Ledger balance

ÅTroubleshoot Inventory with the new tool



Course Recap

By attending this course, you should now be 
able toé

ÅUse the four new tools in the Client Data Review 
(CDR) feature will further streamline processes

ÅTroubleshoot General ledger account balances ðnew
tool to Reclassify transactions

ÅIdentify and monitor client changes to QuickBooks 
lists

ÅResolve open items in A/R & A/P ðnew tool to write 
off invoices in batch

ÅTarget errors in sales and payroll tax accounts ð
new tool to fix incorrectly recorded sales taxes

ÅTroubleshoot inventory with new tools



Thanks for Attending!
Please Remember:

Å Detailed course materials on your Intuit Academy CD

ÅDonôt forget to complete your evaluation

Additional                        Training is available at:  
http://accountant.intuit.com/training


